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	Activities Covered by this Assessment
	BBHC School Visit- Self-led Exhibition Visit Risk Assessment 
	Reference 
	Bos/School onsite bookings

	Site Address / Location
	Exhibition Gallery and Shop, Bosworth Battlefield, Ambion Lane, Sutton Cheney
	Department / Service / Team
	Adults & Communities – Heritage Services

	Note: A person specific assessment must be carried out for young persons, disabled staff and new and expectant mothers conducting this activity


This risk assessment has been written in line with the Government guidance for Working safely during coronavirus for offices and Museum and Heritage sites (last updated 16th August).

From step 4 of the government road map there is no longer a legal requirement to socially distance, however employers have a duty of care to carry out a risk assessment which is specific to their workplace.

The following workplace controls remain unchanged and must be implemented in the workplace

· Adequate ventilation

· Sufficient cleaning

· Good hand hygiene

Consideration should also be given to reducing the number of people employees come into contact with, and shared workstations should be cleaned between each user.

Health and safety concerns can be reported to; the Health, Safety and Wellbeing team, your manager, your trade union representative and/or Property Services. 

	Hazard

(Something with a potential to cause harm)
	Who might be Harmed & How?
	Existing Controls

(Consider Hierarchy of Control)
	Initial Risk Rating

(S x L)
	Further Controls Required

(Consider Hierarchy of Control)
	Final Risk Rating

(S x L)
	Action Required

	
	
	
	Severity
	Likelihood
	Risk Rating
	
	Severity
	Likelihood
	Risk Rating
	Who

(Initial)
	Date By:

(--/--/--)
	Done?


	Slips, Trips & Falls


	Students

School Staff 
Volunteers

LCC Staff
	· School staff and students to wear suitable footwear and clothing.
· School staff to supervise students at all times and to ensure students move between activities in an orderly fashion.
· LCC staff regularly inspect the Exhibition Gallery for obstacles and trip hazards.
· Accompanying staff members are advised to split the pupils into groups to ensure flow and minimise overcrowding in a particular area.

· Stairs are carpeted and have hand-rails for support.
	M
	L
	L
	
	
	
	
	
	
	

	Manual Handling
	LCC staff
	· Containers are only to be moved by LCC staff.

· Appropriate footwear worn by LCC staff.
	
	
	
	
	
	
	
	
	
	

	Exhibition Gallery objects and space
	Students

School Staff

Volunteers

LCC Staff
	· Lead teacher is invited to visit the site in advance of the trip to identify any potential issues.

· Accompanying staff are reminded to supervise pupils closely throughout their visit. If instructions are not followed and student behaviour is deemed to be unsafe, equipment may be taken away or workshop may finish early, dependent on the severity of behaviour.
· Where possible, gallery volunteers will be available to direct and assist, and will give clear instructions if safety is compromised.
· Heavy and fragile objects are securely fastened to plinths and brackets.  Touchable objects that may cause danger (e.g: scythe, noose) are placed high up out of reach/ sight of children.
· Weapons are blunted and secured to the walls.
· Chain mail in the armoury is secured to the scales and is checked regularly.
· School staff are asked to supervise pupils trying on armour and holding weapons to minimise any injury.
· Boxes are available to put in crayons after doing brass rubbings, LCC staff and volunteers to monitor area where possible to pick up any fallen crayons.  Spaces are provided to put away helmets/ armour etc.
· Stools are provided for smaller pupils, with space underneath tables to tuck these back under after use.
· Bow-drawing activity is encased in Perspex to prevent injury.
· Raised flooring leading to emergency exit is marked out with hazard markings.
· Radiators are clearly marked and have warning signs in front of them.  Heating fans are attached high on the wall, out of reach.
· Delicate artefacts are behind rope or locked in Perspex boxes.
· Plug sockets remain uncovered and should be turned off when not in use.
· Penny press has instructions to be operated only under adult supervision.
· Small pieces for battle game are in sunken trays, difficult to reach for small children.  Dice remain within Perspex containers.
· Bookmark presses are encased in Perspex and cannot lift high enough to admit fingers.
· Available LCC staff/ volunteers and school staff to ensure appropriate levels of supervision are in place taking into account of age of pupils and any special needs.
· CCTV is in place to ensure safety.
· Emergency exits are clearly signposted, and fire extinguishers are placed throughout the Gallery.
	M
	L
	L
	
	
	
	
	
	
	

	Sensory, cultural and additional needs hazards
	Students

School Staff 

Volunteers

LCC Staff
	· Lead teacher to notify booking team of any additional or cultural needs in advance.

· Flexibility around school staff ratios if pupils need one-to-one support.

· Lighting is sufficient to ensure any obstacles are clearly visible.  Where there is low-lighting, school staff are advised to closely supervise pupils who may be sight impaired or sensitive to darkness.
· Battle commentary starts automatically on entry, which will act as a forewarning to visitors of noise levels.

· The skeleton is synthetic and will be labelled as such.

· Flashing lights occur from television screens in the Gallery, and battle sounds are played on the speakers.  School staff to notify Booking Team of any issues that may arise from this.

· The floor is even throughout the museum, with a lift available when moving to the shop.

· Seating is provided throughout the museum.

· Video screens are operated by touch button and are subtitled.

· Beeping from a metal detector is referenced in the instructions.

· Signage is clear where objects can be touched, or cannot be touched.
	
	
	
	
	
	
	
	
	
	

	Shop
	Students

School Staff 

Volunteers

LCC Staff
	· Where shopping has been booked, school staff are asked to separate the class into small groups.  LCC will assist with shopping for each small group to prevent over-crowding in the shop and maintain pace.

· Fragile and/ or valuable objects will be kept in locked cabinets or on higher shelves, out of reach of children.
· Alcohol and other age-restricted items will be kept behind the counter.

· All food items will have ingredients and common allergens identified on the packaging.

· School staff will be made aware that members of the public will also have access to the space during their visit.  LCC staff will assist with any related issues where possible, but cannot be held responsible for any problems directly relating to members of the public.
· School staff will be invited to purchase pre-made gift bags.  If pupils choose to shop themselves, school staff are encouraged to set budget limits with pupils’ families.  Other than age-restricted items, LCC is not responsible for what pupils choose to purchase or how much money is spent.  LCC is not responsible for cash/ cards being lost or misplaced whilst in the shop. 
· CCTV is in place to ensure safety and discourage theft.
	
	
	
	
	
	
	
	
	
	

	First Aid
	Students

School Staff

Volunteers

LCC Staff 
	· All school parties are responsible for their own first aid. It is the responsibility of school to bring their own first aider and relevant equipment with them.
· Designated LCC First Aid trained staff are available to assist with first aid if needed.

· If an accident happens during the session, school staff are asked to find the nearest LCC employee or volunteer, who will report this over the radio. Where possible, the child and an adult from the school party will be accompanied to the office and the session will continue with the rest of the party. First aid will be administered, and the incident will be recorded in the accident book.
· If an accident happens and the child cannot be moved, once support has arrived, if possible, other accompanying school staff should continue to move the group through the Exhibition Space.

	M
	L
	L
	
	
	
	
	
	
	

	Exposure to Allergens
	Students

School Staff

Volunteers

LCC Staff
	· School group leader to identify if any students are at risk from allergic reactions and to notify all adults in their group.

· Wooden, metal, woollen and stone materials are available on the object-touching wall.

· If a student has a specific allergy which may be affected by open elements of the Exhibition, the teaching staff and student should notify the Booking Team.

	M
	L
	L
	
	
	
	
	
	
	

	Exposure to Biological Agents
(incl. Covid-19) 
	Students

School Staff

Volunteers

LCC Staff
	· The Exhibition Gallery has a ventilation system in place.
· School staff should notify a member of LCC staff immediately if a student or adult begins to develop covid-19 symptoms during the visit.
· LCC staff and Museum Guides to report any instances of contamination to surfaces or objects.

	H
	M
	H
	The risk rating cannot be reduced further due to the potential severity of COVID – 19.
	
	
	
	
	
	

	Adverse Weather
	Students

School Staff

Volunteers

LCC Staff 
	· School staff to ensure that students and adults wear appropriate footwear and clothing.

· Workshops may be affected by weather conditions. Decision to be made by the Duty Manager as to their suitability.

	L
	L
	L
	
	
	
	
	
	
	

	Safeguarding
	Students

School Staff

Volunteers

LCC Staff 
	· School staff to supervise students at all times throughout the session. 
· School staff are reminded to supervise pupils at all times.
· School staff will be made aware that members of the public will also have access to the space during their visit.  LCC staff will assist with any related issues where possible, but cannot be held responsible for any problems directly relating to members of the public.
	M
	L
	L
	
	
	
	
	
	
	


	During this activity, what could go wrong resulting in an emergency situation?
	It is possible that even with the above measures in place students, adults with the school party, facilitators and site staff could still have an accident which could lead to an emergency – but the risk is very low. However, if there was an emergency on site then site staff would follow emergency procedure to deal with the incident.

	How could this emergency situation be prevented / controlled?



	The emergency situation would be prevented/controlled by implementing the above controls.

	Who should respond to a potential emergency situation and how? Have staff been trained to respond to this emergency situation?


	The site staff and the facilitators would respond to a potential emergency situation. The site staff and the facilitators have been trained.

	Could any non – routine changes affect the safety arrangements in place for this activity? (E.g. weather, people, equipment etc.) What can be done?
	As long as the school staff are with the pupils at all times and the above measures are put in place, then any changes to the normal routine should not affect the normal safety arrangements.


	Risk Assessors Name:
	Rebecca Cassinath
	Risk Assessors Signature:
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	Authorised By:
	James Bolhovener
	Authoriser Signature:
	J.Bolhovener


	Date Conducted:
	13/04/2026
	Date of Next Review:
	April 2027


	Potential Severity 

of  Harm
	High

Death, paralysis, long term serious ill health.
	Medium
	High
	High

	
	Medium

An injury requiring further medical assistance or is a RIDDOR incident.
	Low
	Medium
	High

	
	Low

Minor injuries not resulting in any first aid or absence from work.
	Low
	Low
	Medium

	
	
	Low
The event is unlikely to happen.
	Medium

It is fairly likely to happen.
	High

It is likely to happen.

	
	
	Likelihood of Harm Occurring


	Risk Rating Definitions

	Low
	This is an acceptable level of risk. No further controls are required as the risk rating cannot be reduced any further. However, it is advised that continual monitoring occurs in order to ensure that no changes / deviation of control measures occur.

	Medium
	It is advised that further controls are implemented to reduce the risk rating to as low a level as possible. If the risk cannot be reduced to lower than a medium, then on site monitoring should occur to ensure that all stipulated controls are being adhered to.

	High
	This is an unacceptable risk rating. Urgent interim controls should be implemented to reduce the risk so far as is reasonably practicable. If the risk rating cannot be reduced to lower than a High, then a documented safe system of work should be implemented to control the activity. It may be necessary to seek further professional advice. Serious considerations should be given to the validity of carrying out the activity at all. Regular monitoring of the activity should occur.
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